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Paying a Fee Advice Online 

Alternatively, visit the relevant authority undertaking the assessment to pay in person with 
cash, cheque or credit card.  

 
1. On receiving the payment of fees required email, follow the Development Application 

link to login to the Development Assessing Processing (DAP) system (the assessment 
workflow), if not already logged in, to view Your Applications dashboard. 

 

 
 

2. Under the For Your Actions select the development application to view and select the 
‘Make Payment’ action. 
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3. Select the ‘Outstanding Fee Advice’ and Pay Invoice to proceed. 
 

 
 

4. The next screen is the Fee Advice Payment, which outlines the fee payable and 
provides you with a Pay with credit card option, shown below.  

 

 
 

5. The BPoint screen then opens and you can enter the credit / debit card details, and 
the click Next to confirm payment. 

 

 
6. Review the payment details and click Pay, or Back to amend.  
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7. On approval of the payment a Payment Result screen displays which can be printed, 
or close the Bpoint tab and return to the Fee Advise Payment page.  

 

 
 

8. On return to the Fee Advice Payment, click Done to complete the action.  
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9. Return to Your Applications, and go to Under Assessment to locate your 
development application. 

 

 
 

10. You will be notified of your successful payment through email, and to view the tax 
invoice generated, follow the documents section link to login to DAP, if not already 
logged in. 

 

 
 
The development application Documents are displayed and contains all documents created, 
or uploaded throughout the development assessment process. 
 

11. Locate the ‘tax invoice’ in the displayed list, or use the Invoices option and then 
download the Tax Invoice to view and/or print. 
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